
           
 
 

National Register of Historic Places 
Preliminary Determination of Eligibility Questionnaire 

 

DHP Staff Only-Date Received 

 
The National Register of Historic Places is the country’s official list of properties deemed worthy 
of preservation.  In Louisiana, the Division of Historic Preservation (DHP) is charged with the 
responsibility of nominating to the National Register those properties that meet the necessarily 
strict requirements.  A property (building, structure, object, district or site) must be at least 50 
years of age and retain much of its original architectural/vernacular design and materials to 
properly reflect its period of significance.  In addition, a property must be significant for one or 
more of the following criteria: 
 
A:  association with a significant event or pattern of events in local, state, or national history; 
B:  association with the lives of persons significant in our past whose contributions strongly 

impacted local, state, or national history and can be identified and documented; 
C:  embodies the distinctive characteristics of a type, period, or method of construction or 

represents the work of a master, or possesses high artistic values, or represents a significant and 
distinguishable entity whose components may lack individual distinction; 

D:  archaeological potential to yield information important in prehistory or history. 
 
 
Request for Nomination 
 
This questionnaire must be submitted to the LA DHP prior to our reviewing an official nomination 
form.  It is designed to assist our staff in determining whether a property is likely to be eligible for 
listing in the National Register of Historic Places.  Note:  All materials become the property of 
the Louisiana Division of Historic Preservation and will not be returned.  Answers must be 
typed or printed legibly.   
 
 
TO LIST ARCHAEOLOGICAL SITES (IN LOUISIANA) IN THE NATIONAL REGISTER, 
CONTACT THE DIVISION OF ARCHAEOLOGY AT (225) 342-8170.  FOR ALL OTHER 
PROPERTIES, COMPLETE STEPS 1-7, AND THEN RETURN THIS FORM TO THE 
LOUISIANA DIVISION OF HISTORIC PRESERVATION.  FOR HELP OR MORE 
INFORMATION, CONTACT THE LOUISIANA DIVISION OF HISTORIC PRESERVATION, 
NATIONAL REGISTER STAFF AT (225) 219-4595. 
 
 



 
 
 
 
 
 

DHP Staff Only 
______________________________     
Historic Property Name      Date Received: 
 
______________________________     
Parish

 
STEP 1:  ANSWER THESE QUESTIONS 
 
Is your property at least 50 years old?  Yes     NO 
 
Does it still have historical integrity (retains important aspects of its original appearance, character, 
and materials?      Yes     No    
 
Is it significant in local, state or national history? Yes       No 
 
 
IF YOUR ANSWER TO ONE OR MORE OF THE ABOVE QUESTIONS IS NO, THE 
PROPERTY IS UNLIKELY TO BE ELIGIBLE FOR LISTING IN THE NATIONAL REGISTER 
OF HISTORIC PLACES, AND YOU DO NOT NEED TO FILL OUT THE REST OF THIS 
FORM.  If you answered yes to all three questions, go to Step 2. 
 
Step 2:  GENERAL PROPERTY/OWNER INFORMATION 
 

1. In what parish is the property located? __________________________________ 
 
2. Historic Property Name:______________________________________________ 

 
Address___________________________________________________________ 

 
      City :_______________________________ LA  Zip Code:__________________ 
 
3. Are you the owner?  Yes  No 

 
If you are not the owner, have you been in contact with the owner?     Yes       No 

 
      Owner’s Name:_____________________________________________________ 
 

Owner’s Address_____________________________________________________ 
 
City:________________________________ State______ Zip Code_____________ 

 
 
Note:  If our staff determines the property to be a viable candidate for the Register, we will 
forward specific information to address the following requirement.  The State of Louisiana 
requires the submittal of a signed, dated and notarized letter from the legal owner or owners 
giving permission for the property in question to be nominated to the National Register.  In 
the case of a Historic District, please contact the National Register Staff for guidance. 



 
 
Step 3:  IS YOUR PROPERTY ELIGIBLE FOR THE NATIONAL REGISTER? 
 
For a property to qualify for the National Register, it must meet one of the National Register 
Criteria for Significance. Of the following criteria – A, B, C, or D, determine which best describes 
the property.  Complete the questions pertaining to the specific criterion you have chosen, then go 
to Step 4.  Please attach additional sheets, if needed, and label them according to the appropriate 
step and question number. 
 
Criterion A- Event:  The property is associated with a significant event or pattern of events 
in local, state, or national history.  Examples:  Ethnic History, Social or Political History, 
Industrial or Commercial History, Agricultural History, Transportation History, or others.  Provide 
Reference Sources 
 
A/1.  How is the property history associated with major historical developments in the community,     

state or nation?  Provide Reference Sources 
  
 
 
 
 
 
 
A/2.  How did the pattern of events associated with the property contribute to the development of 

the community, state or nations?  Provide Reference Sources 
 
 
 
 

Go to Step 4 
 
Criterion B-Person:  The property is associated with the lives of persons significant in our 
past whose contributions strongly impacted local, state, or national history and can be 
identified and documented.  Provide reference sources. (Properties of this type should be 
associated with the person’s productive life, not a birthplace, childhood home, or grave). 
 
 
B/1 Construction of Property 

For whom was the property built?_________________________________________ 
 

Who actually built it (Builder or Contractor)?________________________________ 
 
B/2.  What was its original function?_____________________________________________ 
 
B/3.  With whom is the property associated and why is/are he/she/they important to local, state, or  
         national history?____________________________________________________________ 
 
 
 



B/4.  In what time period did this person or people become important and how is/are the important 
person(s) associated with the property during this time?  

 
 
 
 
 
 
 
B/5.  What other buildings associated with this person(s) survive? 
 
 
 
 
  
 
 

Go to Step 4 
 
Criterion C- Design/Construction:  The property embodies the distinctive characteristics of a 
type, period, or method of construction or represents the work of a master, or possesses high 
artistic values, or represents a significant and distinguishable entity whose components may 
lack individual distinction.  Examples:  Vernacular or Ethnic Architecture; Important Example of 
a Style; Unusual Method of Construction; Important Work of Art; Important Work of a Master 
Architect, Builder, or Craftsman, etc.  Provide Reference Sources. 
 
C/1. What architectural style, building type or method of construction does the property 

represent?  Provide Reference Sources 
 
 
 
 
 
 
C/2. What are the distinctive features of the property that are associated with this architectural 

style, building type, or method of construction?  Provide Reference Sources 
 
 
 
 
  
 
 
 
C/3.   Is this property the work of a Master:  Do scholars recognize this building as one of his or 

her best? Provide Reference Sources 
 
 
 
 



 
Go to Step 4 

 
Criterion D- Information Potential:  The property has yielded or may be likely to yield 
information important in prehistory or history.  This criterion generally applies to 
archaeology. 
 
In order to list archaeological sites in the National Register, contact the State Archaeologist at the 
State Historic Preservation Office, Division of Archaeology at (225) 342-8170. 
 
Step 4:  LOCATION AND PROPERTY CONDITION 
 
1.  Is the property on its original site? Yes   No    
 
     Has the property been moved?       Yes  No          
 
     If yes, from where? 
 
 
 
 
 
2. What major historical materials does the property retain?  (Examples:  wood siding, stucco 

walls, brick walls, wood shingle roof, asphalt roof, slate roof, etc.) 
 
 
 
 
 
3.   What changes have been made to the building(s) and, if known, when did they occur? 
 

Additions     Replacement siding 
dates(s)______________________  date(s)__________________________ 
 
 
Porches(added or removed)   Removal of decorative details 
date(s)______________________  date(s)__________________________ 
 
 
Replacement doors and windows  Interior remodeling/updating 
date(s)______________________  date(s)__________________________ 
 

 
Changes to roof and/or chimneys   
date(s)______________________   
 
Other__________________________________________________________________ 
date(s)___________________ 

 
 



 
4. What is the acreage of the property____________?  What is the number of stories________ 
 
 
5.  Would you be interested in learning about Tax Incentives for Historic Properties? 
     Yes          No         If yes, your contact information will be forwarded to the Tax Credit Staff. 
 
 
 
 
 
STEP 5:  DOCUMENTATION 
 

1. Where have you found historical information about this property?  (Example: city or county records,       
newspaper articles, books, etc.)  Give source date, author, title, etc. 
 
 
 
 
 
 
 
 

2. PHOTOGRAPHS 

 
Provide high quality color prints of 35-mm photos or clear digital photos (no Polaroid prints please). 

NOTE: Without proper photographs, our staff cannot review your property.  The form will be 
placed on hold until information is received. 

If digital, the photos must be high quality with a high enough resolution to print well -- 200 DPI - 
300 DPI. 
 
Photos must represent the property as it looks today.  Submit the following photos: 
 
Outside:  Front, Both Sides & Rear.   Detailed shots of decorative features such as columns, turrets, 
railings, gable peaks, etc. Other buildings on the site.  Views of general setting. 
 
Inside (if accessible ):  Please provide pictures of the main rooms or public spaces, such as the hall, 
living room, dining room , lobby, ballroom, auditorium, classroom, etc.  Also provide detail shots of 
decorative features such as ceiling medallions, mantels, woodwork, and window/door surrounds, etc. 
 
Finally, if available, please provide a clear copy of a historic photograph of the building. Do not send 
original historic photo.  Please note that your submission cannot be reviewed without the 
requested photographs.  Do not submit pictures in a plastic folder or binder.   
 
 



1. Maps 
Provide a map showing the location of the property. A parish map or an Internet map (Google) 
would be acceptable for the preliminary review. 
 

2. Site Plan 
Provide a sketch site plan showing the primary resource, outbuildings, potential and /or known 
archeological sites, highways, and main roads, and other features that are important in conveying the 
significance of the total property.  Please include a “North” arrow. 

 
3. Floor Plan 

Provide a sketch of the floor plan showing rooms, porches, staircases and other important features.  
If the building includes multiple stories, provide a sketch of each floor’s plan. 
 
 
 
SAMPLE MAP (INTERNET) 

 



SAMPLE SITE PLAN 
 
 

 
 

 
 

 
SAMPLE FLOOR PLAN   

  

 



 
 
Step 6:  SEND US YOUR COMPLETED QUESTIONNAIRE 
Please do not submit any materials in a plastic folder or three ring binder. 
 
U. S. Postal Service:  
Louisiana Division of Historic Preservation 
National Register Staff 
P.O. Box 44247 
Baton Rouge LA  70804 
 
 
Overnight:  
Louisiana Division of Historic Preservation 
National Register Staff 
1051 North 3rd Street, Room 402 
Baton Rouge, LA  70802 (225) 342-8160 or (225) 219-4595 
 
 
Applicant: 
 
After our staff reviews your questionnaire, we will contact you to let you know whether the 
property appears to be eligible for the National Register or not.  Please give us an address at which 
you would like to be contacted. 
 
Note:  All materials become the property of the Louisiana Division of Historic Preservation.  
They also become part of the public record, and will not be returned.  By signing and 
submitting this form along with the required materials, you are agreeing to these 
requirements. 
 
______________________________   _______________________ 
Signature       Date 
 
Print Your Name_______________________________________________________________ 
 
Address______________________________________________________________________ 
 
City___________________________ State_________________ Zip______________________ 
 
Daytime Phone (_____)_______________________________ Fax(______)________________ 
 
Email Address_________________________________________________________________ 
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